[bookmark: _GoBack]D1 MEETING MINUTES

Topic:  Week 5 Spring Schedule

Friday, April 20, 2018 12:00pm – 2:00pm

Minutes recorded by __Dustin Branges_

Meeting called by __Daniel Johnson______

Attendees: __Kalli Albrigh, Dustin Branges, Daniel Johnson_

Please bring:	___Completed System, laptops, arduino and cables, and as always a positive attitude and completed action items


Executive Summary: 
For this meeting we will be completing the operation and assembly manual.


Table 1.  Record of meeting.
	Friday
12:00 pm - 12:10 pm

	Disassemble system
· Taking individual part pictures and putting the part pictures into the manual
	Capstone Room

	12:10 pm - 1:00 pm
	Assembly instructions
· Reassemble system, taking pictures corresponding to each step along the way
· Put pictures and record assembly instructions
	Capstone Room

	1:00 pm- 1:30 pm
	[bookmark: _4c5gqpz6lyto]Test Assembly Instructions
· Had a student not in our team assemble the system using our provided instruction.
· Timed assembly to ensure time requirements were met
· Recorded feedback and points of confusion
	Capstone Room

	Thursday
1:30 pm -  2:00 pm

	Apply changes to assembly instructions
· Made changes to the assembly instructions based upon the student feedback
	Capstone Room



Table 2.  Tasks Assigned.
	Task
	Person Assigned 
	Due Date
	Date Complete

	Practice Presentation for UGRAS

	All

	4/26/18
	

	Print Poster
	Dustin Branges

	4/20/18
	

	Pick up poster
	Kalli Albright
	4/25/18
	


[bookmark: _gjdgxs]Next formal meeting:  4/24/18 Engineering Building Capstone Room at 2:00pm


